Jay Gatsby
1234 Main Street

Merrillville, IN 47410

(555) 555-5555

GreatGatsby25@aol.com
7/7/2015

Merrillville Construction Company

John Smith

Human Resources

321 North Main Street

Merrillville, IN 46410

Dear Mr. Smith,

I wish to apply for the position of Construction Manager that I found posted recently in my local newspaper, The Times. My resume is enclosed for your review. My education, experience, and capabilities make me an ideal fit for this position.

During my time as a laborer and team leader with Chicago Concrete Services, I gained a great deal of management experience. I have coordinated training and drafted scheduling for 12 employees. I last oversaw a team of 5 laborers, 4 of which had worked there a year or less. Despite the inexperience and with fewer hours, we were able to finish our last three projects on time and 10-15% under budget.

You can contact me at (555) 555-5555 or by e-mail at GreatGatsby25@aol.com. Thank you for taking the time to consider my credentials for this position. 

Sincerely,
Jay Gatsby

